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Adding Product Categories

To start off your Woocommerce website you'll need some

categories. This categories are the types of products you'll sell, for

instance a jewellery website may use categories such as

“Necklaces”, “Bracelets” and “Bangles’.

To add Product Categories you'll need to login to your Wordpress
dashboard with the login details we provide.

Login Link: http://www.xxxxx.co.uk/wp-admin

Username: N/A
Password: N/A

Once you're in here go to your left hand toolbox and find the

Products tab (image right). Once in here select the categories tab

and you'll see a screen like the one below.

Product Categories

Product categories for your store can be managed here. To change the order of categories on
the front-end you can drag and drop to sort them. To see maore categories listed click the
"screen options® link at the top of the page.

Add New Product Category

Name
The name is how it appears on your site.

Slug

The “slug" s the URL-friendlly version of the name. It is usually all fowercase and contains only letters,

numbers, and hyphens.

Parent

None v

Description

The description is not prominent by default; however, some themes may show it.

Display type

Standard v

Thumbnail

Upload/Add image
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Customise Your Site

or, change your theme completely

At a Glance

A 4posts

11 Aug, 4:47 pm

11 Aug, 437 pm

11 Aug, 4:50 pm

W 14 Pages ]

ng Flatsome theme.

Hello world!
Just a cool blog post with A Gallery w
Another cool blog post example!

This is a post with a beautiful gallery

Screen Options

Search Pro

slug

bangles
charm-bracelets
earrings
necklace

pendants
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Now on the left you can add your new product category and here’s what the list of attributes means:

Name: This is the name of the product that will show up on the website, so Bracelets or Pendants.
Add New Product Category

Mame
The name is how it appears on your site.

Slug: This is the name Wordpress will read, this is automatically generated if you leave it blank so no need worry about it.

Slug

The “slug”is the URL-friendly version of the name. It is usually all
lowercase and contains only letters, numbers, and hyphens.

Parent: If you sell a broad number of items you may have Categories such as “Jewellery”, “Clothes” & ulk Actions * fL-Apoly
“Makeup”. These would be called parent categories. Inside these parent categories you may have “Child Image ~ Name
categories” For instance (image right): Jewellery
So to create subcategories just select the parent in this dropdown box. Parent / — Earrings
Parent
— Necklaces
None v )
Children
— Bangles

Description: This is the text to describe a category, rarely shown on your website but it's always useful to fill in for future reference.

Description

o

The description is not prominent by default: however, some themes
may show it.

Display Type: This how the page will display the data. Default is almost 99% going to be the one you need, we'll let you know otherwise.

Display type
Default v

Thumbnail: This is the image that will be shown alongside the category name. These should really be the same size across the categories so
you don't end up with a wonky website.

Thumbnail

! Upload/Add image Remove image

Add Mew Product Category

Once you've added all the data you need select the “Add New Product Category” button and you're done.

If you need any more help visit our video tutorial @ www.youtube.co.uk/ajlasdf91847129
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“Basic Products” are single priced items that you'll sell on your website. Ithasno ' | EXES
variables to edit such as sizes or colours. For products that have variations such as
sizes or colours go to “Adding Variable Products” below.

AtaGlance Q

B woocommerce A 4posts W 14 Pages ;

ng Flatsome theme.
# Appearance

So once you've added your categories you can now go onto adding Products. Go
to the “Products” tab on your Wordpress Dashboard and select “Add Product”.

% YIT Plugins
% Plugins & s I
- Users o Hello world!

g post with A Gallery w

& Tools A asem e
1A pm Another cool b

This product page is a lot like your usual post/page screen for Wordpress. You get
a lot more options to alter and we'll run through them box by box.

g post example!

Settings

This is a post with a beautiful gallery

Calendar

Basic Product Set Up

1. Add the products name at the top

2. Add a long description for the product in the top box

3. Select a category for the product

4. In the Product data tab enter a price, and/or a sale price (to set a sale select in the box below)
5. Set the products featured image

6. Set the products gallery images

7. Enter the short description that'll be shown next to a product.

Optional: Add Tags, Inventory & Linked Products

Attribute Description

Main Content
Product Name: This is the name of the product that will be displayed on the website.
Add New Product

Product name

Product Long Description: This is the longer description that'll give the customer a broader view of the product.
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Product Data
General: This is where you add your SKU (for power-sellers), price, sale price and sale dates (by clicking schedule). You can also set
the product out as a virtual product or a download from this window.

Product Dala —  Simple product » Wirtuak Downloadable:

Inventory: Enabling stock management means you can set a number of products in inventory, this is then reduced as

the products are bought.
Product Data —  Simple product v Virtual: Downloadable:
M ceneral Manage stock? Enable stock management at product level
L= Inventory -
Stock status |r| StD[k v
Cb shipping
Sold Individually Enable this to only allow one of this item to be bought in a single order

£ Linked Products

All other tabs: These extra attributes are for power sellers, if you need any help with these let us know.
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Product Short Description: This is the description that goes alongside the product on the product page.

Product Short Description
07 Add Media

B I » = £ & —

Formats v  Paragraph + U

Sidebar

Product Categories

All Product Categories  Most Used
Bangles
Charm Bracelets
Earrings
Product Tags
Add

Separate Product Tags with commas

Choose from the most used Product tags

Featured Image

Set featured image

Product Gallery

Add product gallery images

© | Flatsome v &=

= L7

|» b

Product Categories: These are the categories the products are placed into for users to search. More on this
in the previous section.

Product Tags: These tags are optional, they are attributes you can add to products such as a colour or
material that may link to other products. This is so users can search your site for specific things.

Featured Image: This is the main product image. It's important that all your sites product images are the
same size. This is to ensure that you website looks clean and consistent and also so that none of the
product is cut off if Wordpress needs to crop the image.

Product Gallery: These are extra images to show off you product, this can be alternative views or model
pictures.

Once all of these have been filled in press “Update” in the top right of your screen and you're done.

For a video version of the basic product set-up visit this link:
http://www.youtube.co.uk/asduiyasodf78134



http://www.youtube.co.uk/asduiyasodf78134

Adding Variable Products

“Variable Products” are variably priced items that you'll sell on your website. It has
variable attributes that you can define to change the price for instance size or
material. For a single priced items with no variations see “Adding Basic Products”

previous to this section.

¥ Appearance

g YIT Plugins
So once you've added your categories you can now go onto adding Products. Go = s
to the “Products” tab on your Wordpress Dashboard and select “Add Product”. & Users

Variable Product Set Up

1. Add the products name at the top

2. Add a long description for the product in the big box

3. Select a category for the product

# Tools
This product page is a lot like your usual post/page screen for Wordpress. You get Settings

a lot more options to alter and we'll run through them box by box.

Calendar

Product Data —

[ General

4. In the Product data choose variable product from the dropdown box. w

5. Click the attributes tab and click “Add”.
6. Enter the name of the attribute e.g “Size”

M -

7. Enter the variations in the right hand box divided by a | e.g (Small | Medium | Large | Extra- Large)

Size
Name: Value(s)
Size Small | Medium | Large | Extra Large

| Visible on the product page

| Used for variations

Save attributes

8. Check the “Used for Variations” box below and then “Save attributes”.

9. Click the variations tab and select “Add variation”.
10. Select your size from the drop down box and add the data beneath. Mainly Regular Price and Sale Price. Repeat 9 & 10 for all variations.

Choose a field to bulk edit... v || Go

#832 —| Any Size.. v

Small

Medium
Large
Extra Large

+| Enabled Downloadable [7] Virtual [7]

Regular Price: (£)

Stock status [7]

In stock

Weight (kg): [7]

11. Set the products gallery images

12. Enter the short description that'll be shown next to a product.

Optional: Add Tags, Inventory & Linked Products

Manage stock? [7]

SKU: [7]

Sale Price: {£) Schedule

Dimensions (LxWx=H) (cm):

B3 wooCommerce A 4posts
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ll = wmailpoet Ata Glance

M 14Pages

ng Flatsome theme.

Hello world!
Just a cool blog post with A Gallery
Another cool blog post example!

This is a post with a beautiful gallery

Variable product v

Product Type
Simple product
Grouped product
External/Affiliate product

Variable product

<" Expandall a* Close all

Remove

Once all of these have been filled in press “Update” in the top right of your screen and you're done.
For a video version of the basic product set-up visit this link:
http://www.youtube.co.uk/asduiyasodf78134



http://www.youtube.co.uk/asduiyasodf78134

. «® CYBERFROG DESIGN
Removing Products ¥ www.cyberfrogdesign.co.uk

M rruow

To remove products select the products tab on the Wordpress Dashboard
and click all products. This screen will show displaying your products.
Hover over a product and select “Trash”

Products add Product

All Publisheod Bin (4 ort Prochucts 3earch Products
Bulk Actions ¥ | Apply All dates v Select acategory T Show all product types ® | Filter B
) Name SKU Stock Price Categories Tags * T Date Custom Sidebars
B RO03 Ring £35.00 fings * @
EOD3 Marisnne Earrings £3200 Earrit : 3 =
A )
[l BOOZ Barbara Bangle £45.00 Bangles * [
NO30 Nintu Necklace Out of stack £450:00 £120,00 decklace & @
NOO1 Echo Necklace * @
= k Catego 5 * w Cus
To bulk delete select the checkboxes to the left of the products you want to delete. . : e
All (5) | Published (< Bin (&

Select the bulk actions box and select “Move to Trash/Bin". Click Apply to complete

the deletion. (Image Right). Move to Bin ¥ | Apply

Bulk Actions Name
Edit
—
A
To recover select the Bin/Trash link above the product table. You
. e . . All(5) | Published (5) | Bin(48) | Sort Products
can recover items individually or in bulk through the same method
Bulk Actions v | Apply All dates ¥ Selec

but clicking restore. :
Bulk Actions

Delete Permanently California Sub River Island




